INSERTION GUIDELINES 
Contents of the paper   (see 2a_Example_of_DataMining.docx)
Your insertion should be concise (min 5 pages, max  6 pages, pictures cannot exceed all together one page) and it should include the following components:

The following topics are required and the Table of Contents should include them as well:

A Title (14 pt, heading 1)

Abstract (normal) - a summary of the contents of a topic.  (required)
I. Introduction (10 pt, heading 2) which  briefly introduces the general area  of the topic. (required)

II. Objectives and Motivation (10 pt, heading 2): a paragraph defining objectives, goals for the topic and a paragraph detailing why the topic you have chosen is important, and to what extent is the study of this topic to benefit you and/or others. (required)

III. Outline (10 pt, heading 2) - road map which would consist most probably of several sections and items, each item should have at least 1 - 5 paragraphs (required).  (an outline is a condensed treatment of a particular subject – Webster’s Ninth New Collegiate Dictionary).
The outline should include eight (including all in red and one from 12, 13, 14; more than eight are treated as extra sections) of  the following sections (10 pt, all headings 3):
1. What are the methods/technologies

2. Why we use the methods/technologies

3. Who uses the methods/technologies

4. Where the methods/technologies are used

5. Concept and features descriptions (required)
6. Key requirements for the methods/technologies

7. How it works (provide a flowcharts/diagrams if it is possible) (required)
8. Relationship with other methods/technologies
9. Capabilities of the methods/technologies 

10. How to implement the methods/technologies.
11. Application DEMO description with screenshots or real time working examples DEMO (required)
12. What are the benefits, disadvantages, limitations and pitfalls

13. What is business values if any

14. What is the future

IV. Conclusions (10 pt, heading 2) that validate the importance of the problem, discuss unresolved issues and perhaphs outline future work in this area. (required)
V. References (10 pt, heading 2) (required): list of all sources, including journal papers, names of the authors, and page numbers, at least 4 main items (3 can be WEB links) All references should include  a short description – see below (required). Rate your references. The Reference Rating System is as follows:

*****     Incredible. Best in class. The most useful

****       Great.         Near the top of its class

***         Good.          Meets expectations 

**           Fair.            Below expectation

*             Poor.           Week

No Stars Dismissal.   Not worth reading.

Examples of a reference format - cite the references in text of your final insertion using [ ]  - required.
REFERENCES (10 pt, heading 2)
	***
	[1] Eric A. Marks, Michael Bell, Service-Oriented Architecture (SOA): A Planning and Implementation Guide for Business and Technology Wiley, April 2006

[This book provides practical guidance across the entire SOA life cycle from business prospective to technical metrics.]

	*****
	[2] http://www.soainstitute.org
[This web site is the most comprehensive resource on the Internet for SOA. It has White papers, Articles, Presentation and other material on SOA.]

	**  
	[3] http://www.microsoft.com/biztalk/solutions/soa/soafaq.mspx
[It List the common facts on SOA and it has the frequently asked question database]

	***
	[4] http://blogs.zdnet.com/service-oriented/?p=781
 [Articles from 10 companies’ implementation of SOA, with why, how they have chosen SOA]

	***
	[5] http://www.itbusinessedge.com/item/?ci=9146 

[This provide the information about the Future of SOA] 

	***
	[6] Pictures and diagrams:

http://www.systinet.com/soa_explained/why_soa_matters
[ It list the five characteristics of SOA and provide the interactive detailed diagram]


II. Style of the paper.

Your written report should:

1. Be typed. (required)
2. Use 10 p. standard fonts Times New Roman. (required)
3. Use 10 p. standard fonts Times New Roman in bold for Heading 2 and Heading 3. .(required)
4. Use 14 p. standard fonts Times New Roman in bold for Heading 1 in the topic TITLE .(required)
5. Line spacing: 1. (required)
III. What to turn in.

Everybody is asked to follow my 2a_SemManual_TEMPLATE at http://classes.jgspectrum.com/classes/370_TJan24/Guidelines/.

Download Jan24_SemManual_by_students.docx from the link to 370_Seminar_Students  folder, the instructor email you to have your backup in case if something goes wrong before you insert or modiffy your topic. You need to open the doc by right click => Open =>  Open in app. It will open in the word app.

Keep my template/example as the last topic.

Students will collaborate and create the current class manual – Jan24_SemManual_by_students.docx using the Microsoft word in order to share the document. All new topics or updates will be inserted by students in alphabetical order by last name into Jan24_SemManual_by_students.doc with the correct spelling, the right paper style and well structured formated. Update Table of Contents at the beging of the document Jan24_SemManual_by_students.docx each time if you insert or modify your content. Verify if all your topic links work from the Table of Contents.
A team cooperation skill is very important for your other classes and for the future job.
When you click the TABLE OF CONTENTS you will see at the left upper corner a button, next to the TABLE  => click it => Update entire table.

You can see that you have a link to all my DATABASE MINING template section title names. The titles within subsection III outline are in bold.

All of you need to correct your title section styles.

They are set as follows:

· Heading 2 for titles starting with sections I, II, III, IV and V

· Heading 3 for titles within subsection III outline.

PLEASE, PLEASE highlight corresponding section title and go to HOME in word, go to => Style => select the corresponding style.

Then highlight corresponding section title one more time to setup Times New Roman 10pt. 

The exception is the Topic title to setup Times New Roman 14pt.
When you setup correctly your section title styles: go to => TABLE OF CONTENTS of the Jan24_SemManual_by_students.docs. Click the TABLE OF CONTENTS. You will see at the left upper corner a button => click it => Update entire table.

To clear styles (it goes to the NORMAL style) when some undesired text is displayed in the TABLE OF CONTENTS: => right click => Styles => Clear Formatting.

Next step go to 

TABLE OF TOPICS: 2nd column => please read instructions (in yellow) to have a link to your topic name. Examples are setup for OPEN AI CODEX
All titles should have upper cases.

The document of this class will be archived and be audited later by ABET accreditation committee. 

Your cooperation is appreciated.

Jozef Goetz

